

[bookmark: _Toc7525845]POLICY FOR RE-CHECKING OF EXAM PAPERS


Background

1.	Paper marking / award of grades remain sole responsibility of respective faculty members, which is expected to be under taken in an honest and transparent manner, however, possibility of human error remain there. Therefore, in order to arrest this, there is requirement to formulate a policy for rechecking of papers.	
Aim
2.	To formulate re-checking of the exam papers policy in line with national / international standard.
Proposed Policy
3.	The proposed policy and application form are attached as Anx-A and Anx-B respectively.
Recommendations 
4.	Policy for re-checking of exam paper is recommended for approval with effect from December 2019.

[bookmark: _Toc7525870]Conclusion

[bookmark: _gjdgxs]5.	Formulation of Academic standards policies remain an ongoing process. Addition of the proposed policy will augment the existing system.  






Anx-A
POLICY FOR RE-CHECKING OF PAPERS

1. 	Grading is prerogative of respective faculty member under Relative Grading System. Re-checking does not mean re-assessment or re-evaluation of the answer book. Salient of proposed policy are:-
· There is no mistake in the grand total on the title page of the answer book.
· The total of various parts of a question has been correctly made at the end of each question.
· All totals have been correctly brought forward on the title page of the answer book.
· No portion of answer book has been left un-marked.
· Total number of questions attempted does not exceed the limit allowed in Question Paper.
· Total marks in the answer-book tally with the marks sheet.
· Viva/practical and internal assessment marks are not re-tabulated.
· The student or anybody on his/her behalf has no right to see or examine the answer-book for any purpose.
· Increase/decrease in the final marks of the student will be decided according to 	the results of re-checking.
2.	Procedure	

· Fill the re-checking application form completely.
· Deposit re-checking fee amounting to Rs. 500/- per paper and enclose Original deposit slip along with the application form.
· Mention clearly the subject/paper required to be re-checked.
· An application form shall be entertained only if it is complete in all respect and is received in the HoD office along with the prescribed fee within 15 days after the declaration of the relevant result.
· Incomplete and incorrect forms shall be returned to the candidate for completion and if it is not submitted within the prescribed time limit, no action shall be taken on it.
	
	


Anx-B

National University of Technology Islamabad
Application Form for Re-Checking of Answer Book / Paper

1.	Name of Candidate: ____________________________________________
2.	Father’s Name: ________________________________________________
3.	NUTECH ID: ___________________________________________________
4.	Year / Semester: _______________________________________________
5.	Paper to be re-checked:-
	a.	________________________________________________________
	b.	________________________________________________________
	c.	________________________________________________________
	d.	________________________________________________________
	e.	________________________________________________________
	f.	________________________________________________________
	g.	________________________________________________________
6.	Fee Paid:
		Rs. _____________________invoice/draft No._________________
[bookmark: _GoBack]		Bank Branch:______________         ____________dated ____________
7.	I have read the instructions given overleaf and undertake to abide by the rules and regulations of NUTECH.

Date: ______________________				        __________________
									        Signature of Applicant

Postal Address:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Telephone No. _______________________


INSTRUCTIONS 

1.	Policy Grading is prerogative of respective faculty member under Relative Grading System. Re-checking does not mean re-assessment or re-evaluation of the answer book. Salient of proposed policy are:-
· There is no mistake in the grand total on the title page of the answer book.
· The total of various parts of a question has been correctly made at the end of each question.
· All totals have been correctly brought forward on the title page of the answer book.
· No portion of answer book has been left un-marked.
· Total number of questions attempted does not exceed the limit allowed in Question Paper.
· Total marks in the answer-book tally with the marks sheet.
· Viva/practical and internal assessment marks are not re-tabulated.
· The student or anybody on his/her behalf has no right to see or examine the answer-book for any purpose.
· Increase/decrease in the final marks of the student will be decided according to 	the results of re-checking.
2.	Procedure	

· Fill the re-checking application form completely.
· Deposit re-checking fee amounting to Rs. 500/- per paper and enclose Original deposit slip along with the application form.
· Mention clearly the subject/paper required to be re-checked.
· An application form shall be entertained only if it is complete in all respect and is received in the HoD office along with the prescribed fee within 15 days after the declaration of the relevant result.
· Incomplete and incorrect forms shall be returned to the candidate for completion and if it is not submitted within the prescribed time limit, no action shall be taken on it.
	



